
[Your Name] 

[Your Title] 

[Your Company Name] 

[Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Title] 

[Authority/Organization Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to formally submit a request for an environmental tax exemption for [Your 

Company Name]. This request is based on our commitment to implementing effective waste 

reduction strategies that contribute to sustainability and environmental stewardship. 

Over the past year, our company has engaged in numerous initiatives aimed at reducing waste, 

including: 

• Implementing a comprehensive recycling program 

• Reducing single-use plastics by [percentage]% through innovative packaging solutions 

• Partnering with local organizations to promote composting and responsible waste 

disposal 

• Conducting employee training programs to raise awareness about waste reduction 

We believe that our efforts align with the goals of [Authority/Organization Name] and contribute 

positively to the community's environmental health. We respectfully request that you consider 

this submission favorably and grant our application for an environmental tax exemption. 

Thank you for your attention to this matter. We look forward to your positive response. 



Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 


