
Estate Tax Payment Instructions 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

Dear [Recipient's Name], 

We are writing to provide you with the necessary instructions for the payment of estate taxes 

related to the estate of [Deceased's Name]. Please follow the steps outlined below to ensure 

compliance with all applicable laws and regulations. 

Payment Details: 

• Amount Due: $[Insert Amount] 

• Due Date: [Insert Due Date] 

• Payment Method: [Insert Payment Method] (e.g., electronic payment, check, etc.) 

Instructions for Payment: 

1. Complete the necessary forms found at [Insert URL or location of forms]. 

2. If paying by check, make it payable to [Insert Payee Name]. 

3. Send all documents and payment to the following address: 

[Insert Mailing Address] 

For any questions or assistance, please feel free to contact us at [Insert Contact Information]. 

Thank you for your prompt attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company/Organization] 


