
Payroll Tax Reconciliation Result Analysis 

Date: [Insert Date] 

To: [Insert Recipient Name] 

From: [Insert Your Name] 

Subject: Payroll Tax Reconciliation Result Analysis for [Insert Period] 

Dear [Recipient Name], 

We have completed the payroll tax reconciliation for the period of [Insert Period]. Below are the 

findings and analyses derived from the reconciliation process: 

Summary of Findings 

• Total Payroll Tax Collected: [Insert Amount] 

• Discrepancies Identified: [Insert Amount or List of Discrepancies] 

• Adjustment Needed: [Insert Amount] 

• Projected Tax Liability: [Insert Amount] 

Analysis 

Upon reviewing the payroll records and comparing them with the tax submissions, we have 

identified the following key points: 

1. [Insert Key Point or Issue #1] 

2. [Insert Key Point or Issue #2] 

3. [Insert Key Point or Issue #3] 

Recommendations 

To mitigate these discrepancies and ensure compliance, we recommend the following actions: 

• [Insert Recommendation #1] 

• [Insert Recommendation #2] 

• [Insert Recommendation #3] 

For a detailed review of the reconciliation, please refer to the attached documents. 

If you have any questions or require further clarification, feel free to contact me at [Insert Your 

Contact Information]. 



Thank you for your attention to this matter. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Company]  

[Your Contact Information] 


