
Payroll Tax Reconciliation Completion 

Confirmation 

Date: [Insert Date] 

To: [Employee/Manager Name] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Employee/Manager Name], 

We are pleased to inform you that the payroll tax reconciliation for the period of [Insert Period] 

has been successfully completed. All necessary documents have been reviewed, and the figures 

have been confirmed to match both payroll and tax filings. 

The reconciled amounts are as follows: 

• Total Payroll Amount: [Insert Amount] 

• Total Tax Withheld: [Insert Amount] 

• Net Amount Due: [Insert Amount] 

If you have any questions or require further details, please do not hesitate to contact us. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Company Name] 

[Contact Information] 


