
Business Tax Liability Explanation 

Date: [Insert Date] 

[Your Name]  

[Your Business Name]  

[Your Business Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient Name]  

[Recipient Title]  

[Recipient Organization]  

[Recipient Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to explain the business tax liability for [Your Business Name] for the tax year 

[Insert Year]. As a responsible business owner, I understand the importance of complying with 

tax regulations and wish to provide clarity regarding our tax obligations. 

Throughout the past year, [briefly explain any significant financial changes, income, expenses, or 

events that impacted your tax situation]. As a result, our total tax liability amounts to [insert 

amount], which we filed through [insert filing method]. 

Additionally, we have taken various steps to ensure our compliance, including [mention any 

audits, consultations with tax professionals, etc.]. We are committed to fulfilling our obligations 

and addressing any issues that may arise. 

If you require any further information or documentation regarding this matter, please do not 

hesitate to contact me at [Your Phone Number] or [Your Email Address]. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Business Name] 


