Subject: Reminder: Upcoming Corporate
Tax Compliance Deadline

Dear [Recipient's Name],

This is a friendly reminder that the deadline for corporate tax compliance is approaching on
[insert date]. We kindly ask you to ensure that all necessary documents and filings are completed
by this date to avoid any penalties or late fees.

Please review the following important details:
e Tax Year: [insert tax year]
o Filing Deadline: [insert deadline]

e Required Documents: [list necessary documents]

If you have any questions or require assistance with your corporate tax filing, please do not
hesitate to reach out to our office at [insert contact information].

Thank you for your attention to this important matter.
Best regards,

[Your Name]

[Your Title]

[Your Company Name]
[Your Contact Information]



