
Request for Tax Payment Installment Plan 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Tax Authority Name] 

[Tax Authority Address] 

[City, State, Zip Code] 

Dear [Tax Authority Name/Officer], 

I am writing to formally request an installment plan for my outstanding tax payment due for the 

year [insert tax year]. My taxpayer identification number is [insert TIN/SSN]. 

Due to [briefly explain your financial situation or reason for requesting the installment plan], I 

am unable to pay the full amount owed at this time. I believe that an installment agreement 

would allow me to meet my tax obligations while also managing my financial situation more 

effectively. 

I kindly request to establish a payment plan that would allow me to pay my outstanding balance 

of [insert total amount owed] in monthly installments of [insert proposed amount], starting from 

[proposed start date]. 

I am committed to meeting this obligation and would appreciate your consideration of my 

request. Please let me know if any additional information is required to facilitate this process. 

Thank you for your understanding and support. 

Sincerely, 

[Your Name] 


