
Inquiry about Tax Payment Installment 

Options 

Date: [Insert Date] 

To: [Tax Authority's Name] 

Address: [Tax Authority's Address] 

Subject: Inquiry Regarding Tax Payment Installment Options 

Dear [Tax Authority's Name/Representative], 

I hope this message finds you well. I am writing to inquire about the available options for paying 

my tax obligations in installments. Due to [briefly explain your situation, if necessary], I would 

like to explore the possibility of setting up a payment plan that would allow me to manage my 

tax liability more effectively. 

Could you please provide me with information regarding: 

• The eligibility criteria for installment payment options 

• The terms and conditions associated with such plans 

• Any necessary forms or documentation that needs to be submitted 

• Important deadlines that I should be aware of 

Thank you for your assistance in this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Address] 

[Your Phone Number] 

[Your Email Address] 


