
Appeal for Tax Installment Payment 

Arrangement 

[Your Name] 

[Your Address] 

[City, State, ZIP Code] 

[Email Address] 

[Phone Number] 

[Date] 

Department of Revenue 

[Department Address] 

[City, State, ZIP Code] 

Dear [Tax Administrator's Name], 

I hope this letter finds you well. I am writing to formally appeal for an arrangement to pay my 

outstanding tax liabilities through an installment payment plan. 

Due to [briefly explain your financial hardship or circumstances], I am currently unable to pay 

my taxes in full by the due date. I have been a responsible taxpayer in the past and have always 

sought to fulfill my obligations. However, my current situation has made it difficult for me to do 

so. 

To address this, I kindly request that you consider allowing me to pay my outstanding balance of 

[amount owed] in manageable monthly installments of [proposed installment amount] over a 

period of [number of months]. I believe this arrangement will allow me to fulfill my tax 

obligations while maintaining my financial stability. 

Attached are the necessary documentation and financial statements supporting my request. I 

sincerely hope that you will consider my appeal favorably. I am more than willing to discuss this 

matter further and provide any additional information needed. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 



[Your Name] 


