
Commercial Space Refurbishment Loan 

Inquiry 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Your Email Address] 

[Your Phone Number] 

To Whom It May Concern, 

I am writing to inquire about the possibility of obtaining a loan for the refurbishment of our 

commercial space located at [Insert Address]. We are planning to undertake a renovation project 

that includes [briefly describe the scope of the refurbishment, e.g., improving the interior design, 

upgrading facilities, etc.]. 

In order to proceed with this project, we are interested in understanding the loan options 

available to us, including interest rates, repayment terms, and related fees. Our goal is to enhance 

our business environment, which we believe will lead to increased customer satisfaction and 

revenue. 

Please let us know the necessary steps to apply for the loan, as well as any documentation you 

may require from our end. We appreciate your assistance and look forward to your prompt 

response. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Signature (if sending a hard copy)] 

[Your Name] 

[Your Title] 



[Your Company Name] 


