
Funding Request Letter 

[Your Name] 

[Your Title] 

[Your Organization] 

[Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Address] 

[City, State, Zip Code] 

Subject: Funding Request for [Project Name] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request funding for [specific project 

or initiative] that aims to [brief description of project objectives and significance]. Our 

organization, [Your Organization], has been dedicated to [mission or vision of your 

organization], and we believe that this project will significantly contribute to [mention the impact 

or benefit of the project]. 

We are seeking a total amount of [amount requested], which will be allocated to the following 

areas: 

• [Allocation area 1]: [amount] 

• [Allocation area 2]: [amount] 

• [Allocation area 3]: [amount] 



The outcomes we expect to achieve through this funding include: 

1. [Expected outcome 1] 

2. [Expected outcome 2] 

3. [Expected outcome 3] 

We would be delighted to provide you with further information or clarify any details regarding 

our project or budget. Thank you for considering our request. We look forward to the possibility 

of collaborating with [Recipient's Organization] to make a lasting impact. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


