
Financial Assistance Package 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are pleased to inform you that your application for financial assistance has been approved. 

Below is the complete financial assistance package outlining the details: 

Financial Assistance Details: 

• Total Amount Granted: $[Amount] 

• Type of Assistance: [e.g., Grant, Loan, Scholarship] 

• Duration of Assistance: [e.g., 1 year, until completion of program] 

• Disbursement Schedule: [e.g., Monthly, Quarterly, One-time] 

• Conditions of Assistance: [List any conditions here] 

We encourage you to utilize these funds responsibly and for the intended purpose. Please feel 

free to reach out to us if you have any questions regarding this assistance package. 

Thank you for your continued dedication and commitment. We wish you the best in your 

endeavors. 

Sincerely, 

[Your Name] 

[Your Title] 

[Organization Name] 

[Contact Information] 


