
Loan Assessment Approval 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Company Name] 

[Company Address] 

Dear [Recipient's Name], 

We are pleased to inform you that your application for a loan of [amount] has been thoroughly 

reviewed by our executive team. After careful consideration of your financials, business plan, 

and market potential, we have reached a decision regarding your request. 

Your loan request has been approved for the amount of [approved amount], with an interest rate 

of [interest rate] and a repayment term of [repayment duration]. This financing will be 

instrumental in supporting your planned initiatives in [briefly state purpose, e.g., expansion, new 

project, etc.]. 

We would like to discuss the next steps to finalize the loan agreement and ensure that all 

necessary terms are clearly understood. Please feel free to reach out to our office at your earliest 

convenience. 

Thank you for your trust in [Your Company Name]. We look forward to working with you to 

achieve your goals. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


