
Inquiry for Business Loan 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

 

[Lender's Name] 

[Lender's Company Name] 

[Lender's Address] 

[City, State, Zip Code] 

 

Dear [Lender's Name], 

I hope this message finds you well. I am writing to inquire about the possibility of securing a 

business loan to support our seasonal operations at [Your Company Name]. As we are 

approaching [specific season or upcoming project], we anticipate an increase in demand that 

requires additional financing. 

Our company has been in operation since [Year] and specializes in [briefly describe your 

business and its products/services]. To meet the expected seasonal demand, we are looking to 

secure funding for [specific purposes, e.g., inventory purchase, marketing, hiring additional staff, 

etc.]. 

We would appreciate the opportunity to discuss available loan options, terms, and your 

application process. Please let us know a suitable time for us to meet or if additional information 

is required from our side. 



Thank you for considering our request. I look forward to your prompt response. 

 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 


