
Career Development Loan Request 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

To Whom It May Concern, 

I am writing to formally request a Career Development Loan to support my participation in a 

business startup training program. As an aspiring entrepreneur, I am eager to develop my skills 

and knowledge to successfully launch my own business. 

The training program, which will be held from [Start Date] to [End Date], focuses on essential 

business skills, including marketing, finance, and business planning. Attending this program will 

provide me with the tools necessary to effectively navigate the challenges of starting a new 

business. 

The total cost of the training program is [Insert Amount]. I am requesting a loan of [Insert 

Amount] to cover these expenses. I am confident that the skills I acquire will not only benefit me 

personally but also contribute to the local economy. 

Thank you for considering my request. I am happy to provide any further information required to 

support my application. I look forward to your positive response. 

Sincerely, 

[Your Name] 


