Letter of Request for Career Development
Loan

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

To Whom It May Concern,

I am writing to formally request a Career Development Loan to pursue an advanced degree in
[Specify Degree, e.g., Master of Science in Data Analytics] at [Institution Name]. | am currently
employed at [ Your Company/Organization] where | have been dedicated to [Briefly describe
your current role and responsibilities].

Advancing my education will enable me to gain [Mention specific skills or knowledge you wish
to acquire] which will not only contribute to my professional growth but also provide valuable
contributions to my organization. | firmly believe that upon completion of this program, I will be
better equipped to [Explain how your degree will enhance your job performance and the
organization's goals].

The total cost of the program is [Insert Total Cost], and | am requesting a loan amount of [Insert
Requested Amount]. I am fully committed to repaying this loan as per the agreed terms.
Enclosed are my income statements, professional references, and information on my proposed

study plan for your review.

Thank you for considering my application. | look forward to your positive response and am
hopeful for the opportunity to advance my education with your support.

Sincerely,

[Your Name]



