
Vendor Price Negotiation 

Date: [Insert Date] 

[Vendor Name] 

[Vendor Address] 

[City, State, Zip Code] 

Dear [Vendor Contact Name], 

I hope this message finds you well. We appreciate the partnership we have established with 

[Vendor Company Name] and the quality services you provide us. 

As we aim to enhance our service levels further, we believe it is essential to discuss our current 

pricing structure. We are seeking to negotiate the pricing of [specific service] with a view toward 

optimizing both costs and service quality. 

We would like to explore options for price adjustments that would allow us to implement 

additional enhancements including [list any specific enhancements or metrics you are aiming 

for]. We believe that these enhancements can benefit both parties and strengthen our working 

relationship. 

Please let us know your availability for a meeting to discuss this further. We value your expertise 

and look forward to your insights on how we can achieve an agreement that reflects our mutual 

interests. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


