
Date: [Insert Date] 

[Vendor Name] 

[Vendor Address] 

[City, State, Zip Code] 

Dear [Vendor Name], 

I hope this message finds you well. We appreciate the long-standing relationship we have 

developed with your company over the years, and your commitment to providing us with quality 

products. 

As we continuously strive to enhance our product offerings and meet the evolving demands of 

our customers, we believe it is essential to discuss the quality of [specific product] that we have 

been sourcing from you. We have noticed some areas where quality improvements could 

significantly benefit both parties. However, these enhancements may result in a change in the 

pricing structure. 

We would like to initiate a meeting to discuss how we can collaborate on these improvements 

and negotiate the associated pricing adjustments. Our aim is to ensure that we can continue to 

offer the best products in the market, which in turn will benefit your business as well. 

Please let us know your available times for a meeting. We look forward to your response. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


