
Vendor Price Negotiation Letter 

Date: [Insert Date] 

[Vendor Name] 

[Vendor Address] 

[City, State, Zip Code] 

Dear [Vendor's Contact Name], 

Subject: Price Negotiation for Initial Contract Agreement 

I hope this message finds you well. We would like to express our appreciation for your continued 

partnership and the valuable services you provide to our company. 

As we move forward in finalizing our initial contract agreement, we would like to discuss the 

pricing terms outlined in your proposal submitted on [Insert Proposal Date]. After careful 

consideration of our budget constraints and market analysis, we believe that a revision of the 

pricing could lead to a mutually beneficial agreement. 

We value the quality and reliability of your services and would like to explore the possibility of 

adjusting the price to better fit our financial strategy while still maintaining the high standards 

you uphold. 

We would appreciate the opportunity to discuss this matter at your earliest convenience. Please 

let us know a suitable time for a meeting or call to further explore our options. 

Thank you for your attention to this matter. We look forward to your positive response and to our 

continued collaboration. 

Best regards, 

[Your Name] 

[Your Job Title] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Your Phone Number] 



[Your Email Address] 


