
Vendor Price Negotiation for Early Payment 

Incentives 

Date: [Insert Date] 

[Vendor's Name] 

[Vendor's Address] 

[City, State, Zip Code] 

Dear [Vendor's Name], 

I hope this message finds you well. We value our partnership with [Vendor's Company Name] 

and appreciate the quality products/services you provide. As we are evaluating our current 

procurement costs and payment terms, we would like to discuss potential early payment 

incentives. 

We believe that by initiating timely payments, we can mutually benefit from improved cash flow 

and perhaps a more favorable pricing structure. Specifically, we are interested in discussing the 

following: 

• Potential discounts for early payments 

• Revised pricing based on prompt payment terms 

• Flexible payment options that can benefit both parties 

We would appreciate the opportunity to discuss this with you at your earliest convenience. 

Please let us know a suitable time for a meeting or a call. 

Thank you for considering this proposal. We look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Company Name] 

[Your Contact Information] 


