
Request for Information on Expatriate Loan 

Program 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position/Title] at 

[Your Company/Organization]. We are currently exploring options to assist our expatriate 

employees with financial support and are particularly interested in learning more about your 

expatriate loan program. 

Could you please provide us with detailed information regarding the following aspects of the 

program? 

• Eligibility criteria for applicants 

• Loan amounts available 

• Interest rates and repayment terms 

• Application process and required documentation 

• Any associated fees 

We believe that this program could greatly benefit our team and enhance their overall experience 

while working abroad. I would appreciate it if you could send the information at your earliest 

convenience. 

Thank you for your assistance. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 



[Your Contact Information] 


