
Loan Request for Business Expansion 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Lender's Name] 

[Lender's Title] 

[Bank/Organization Name] 

[Address] 

[City, State, Zip Code] 

Dear [Lender's Name], 

I hope this message finds you well. I am writing to formally request a loan of [amount] to 

support the expansion of my business, [Your Business Name]. We have experienced significant 

growth over the past [time period], and through this expansion, we aim to [briefly explain goals, 

e.g., increase production, hire additional staff, or enter new markets]. 

The funds will be primarily used for [specific purposes, e.g., purchasing new equipment, 

renovating our facility, or marketing initiatives]. We believe that this investment will allow us to 

enhance our services and meet the increasing demands of our valued customers. 

As a reliable business owner with [number] years of experience in the industry, I am confident in 

my ability to repay the loan within [repayment period]. Attached to this letter, you will find 

documents outlining our financial statements, projections, and a detailed business plan. 

I would greatly appreciate the opportunity to discuss this request further and explore the potential 

for our collaboration. Thank you for considering my application. I look forward to your 

favorable response. 

Sincerely, 

[Your Name] 



[Your Position, if applicable] 

[Your Business Name] 


