
Fund Approval Request 

Date: [Insert Date] 

To: [Insert Recipient's Name] 

Title: [Insert Recipient's Title] 

Organization: [Insert Organization Name] 

Address: [Insert Organization Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request approval for essential funds 

to address an urgent crisis that has arisen within our organization/community. 

As you may be aware, [briefly describe the crisis and its impact]. This situation has created an 

immediate need for financial resources to [explain what the funds will be used for]. 

We believe that with your support, we can effectively [describe expected outcomes or solutions]. 

The total amount requested is [insert amount], which will be allocated towards [list specific 

purposes]. 

I urge you to consider this request with urgency, as every moment counts in our effort to address 

this critical situation. I am more than happy to provide any further information or documentation 

you may require. 

Thank you for considering our request. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


