Salary Advance Loan Inquiry

Date: [Insert Date]
To: [Recipient's Name]
Department: [Department Name]
Company: [Company Name]
Address: [Company Address]
Dear [Recipient's Name],
I hope this message finds you well. I am writing to inquire about the possibility of obtaining a
salary advance loan for the purpose of making necessary repairs to my home. Due to [briefly
explain the situation, e.g., recent damages, urgent repairs needed], I find myself in a position
where | would greatly appreciate some financial assistance.
| would like to know the following:
e The maximum amount available for a salary advance loan.
e The interest rates and repayment terms associated with this loan.

e Any required documentation or procedures | need to follow to apply.

Thank you for considering my request. | look forward to your prompt response so that I can
proceed with addressing the repairs needed.

Sincerely,
[Your Name]
[Your Job Title]

[Your Contact Information]



