
Loan Application Verification Notice 

Date: [Insert Date] 

Applicant Name: [Insert Applicant Name] 

Applicant Address: [Insert Applicant Address] 

City, State, Zip Code: [Insert City, State, Zip Code] 

Dear [Insert Applicant Name], 

We are writing to inform you that we are currently in the process of verifying the information 

provided in your recent loan application submitted on [Insert Application Date]. Your 

application is important to us, and we aim to ensure all details are accurately confirmed. 

Please be prepared to provide any additional documents or information as requested by our 

verification team. This may include, but is not limited to: 

• Proof of income 

• Credit history 

• Employment verification 

• Personal identification 

You will receive further communications regarding the status of your application within [Insert 

Time Frame]. If you have any questions or need to submit further documents, feel free to contact 

our office at [Insert Contact Information]. 

Thank you for your attention to this matter. We appreciate your cooperation. 

Sincerely, 

[Insert Name] 

[Insert Title] 

[Insert Company Name] 

[Insert Company Address] 


