Leasing Opportunity for Commercial Space

Date: [Insert Date]

[Your Name]

[Your Title]

[Your Company Name]
[Your Company Address]
[City, State, Zip Code]
Email: [Your Email]

Phone: [Your Phone Number]

[Recipient's Name]

[Recipient's Title]

[Recipient's Company Name]
[Recipient's Company Address]

[City, State, Zip Code]

Dear [Recipient's Name],

| am pleased to inform you of an exciting leasing opportunity for a prime commercial space
located at [Property Address]. This property is ideally situated in a high-traffic area and offers
[key features such as square footage, amenities, and zoning information].

We believe this space would be an excellent fit for your business, considering [mention any
relevant reasons or benefits]. The leasing terms are flexible, and we are open to discussions to
accommaodate your specific needs.

We invite you to schedule a visit to the property at your earliest convenience, so you can
experience the potential it holds for your operations. Please feel free to contact me directly at
[Your Phone Number] or [Your Email] to arrange a tour or if you have any questions.



Thank you for considering this opportunity. We look forward to the possibility of working
together.

Sincerely,
[Your Name]
[Your Title]

[Your Company Name]



