
Commercial Space Availability Notification 

Date: [Insert Date] 

To Whom It May Concern, 

We are pleased to announce that we currently have a commercial space available for lease at our 

prime location in [Insert Location]. This space is ideal for [Insert Type of Business] and is 

designed to meet the needs of modern businesses. 

Details of the available space: 

• Size: [Insert Square Footage] 

• Lease Rate: [Insert Rental Price] 

• Features: [Insert Key Features] 

• Availability: [Insert Date of Availability] 

If you are interested in this opportunity or would like to schedule a viewing, please do not 

hesitate to contact us at [Insert Contact Information]. We look forward to helping you find the 

perfect space for your business. 

Best Regards, 

[Your Name]  

[Your Title]  

[Your Company]  

[Your Contact Information] 


