
Notification of Change of Premises 

Date: [Date] 

To: [Client's Name] 

[Client's Address] 

Dear [Client's Name], 

We are writing to inform you of a change to our business premises. Effective from [Effective 

Date], our new address will be: 

[New Address] 

We want to assure you that this change will not affect the quality of service you have come to 

expect from us. All our contact details, including phone numbers and email addresses, will 

remain the same. 

If you have any questions or require further information, please do not hesitate to reach out to us. 

Thank you for your continued support. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 

[Contact Information] 


