[Your Name]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Date]

[Recipient's Name]

[Company's Name]

[Company's Address]

[City, State, Zip Code]

Dear [Recipient's Name],

I hope this message finds you well. I am writing to inquire about the housing assistance options
available through [Company's Name] as | prepare for my upcoming relocation to [New
Location]. As someone who is committed to making a smooth transition, | would greatly
appreciate any information regarding assistance programs that may be available to support my
housing needs.

Specifically, I would like to know about:

The types of housing assistance offered.

Eligibility requirements for the assistance programs.

Any financial support or resources available to help with moving expenses.
Contacts or resources for local real estate agents or housing services in [New Location].

Thank you for your attention to this matter. | look forward to your prompt response and
appreciate your assistance as | embark on this relocation journey.

Best regards,

[Your Name]

[Your Job Title]

[Your Department]



