
Announcement of Updated Tenancy 

Conditions 

Date: [Insert Date] 

Dear [Tenant's Name], 

We hope this message finds you well. We are writing to inform you about the updated tenancy 

conditions that will take effect from [Effective Date]. These changes have been made to improve 

your experience and ensure the continued maintenance of our property. 

Please find below a summary of the key updates: 

• Updated rent payment procedures. 

• Changes to the maintenance request process. 

• Revised rules regarding common area usage. 

• New policies on lease renewals and terminations. 

We encourage you to review the full document attached to this letter. If you have any questions 

or require clarification regarding these updates, please do not hesitate to reach out to us at 

[Contact Information]. 

Thank you for your understanding and cooperation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Contact Information] 


