
Unpaid Rent Notification 

Date: [Insert Date] 

Tenant Name: [Insert Tenant Name] 

Tenant Address: [Insert Tenant Address] 

Dear [Tenant Name], 

This letter serves as a formal notification regarding your unpaid rent for the property located at 

[Insert Property Address]. As of today, we have not received your rent payment due on [Insert 

Due Date], which amounts to [Insert Amount Due]. 

Please be aware that failure to address this matter may result in late fees or further action as 

stipulated in your rental agreement. We kindly ask you to remit the payment by [Insert Payment 

Deadline] to avoid any additional consequences. 

If you have already made the payment, please disregard this notice. If you are experiencing 

financial difficulties, we encourage you to reach out to discuss possible arrangements. 

Thank you for your prompt attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Contact Information] 


