
Dear [Recipient's Name], 

We hope this message finds you well. We are writing to inform you about upcoming changes to 

the zoning regulations that may affect your property or neighborhood. 

Summary of Changes: 

• Change 1: [Brief description] 

• Change 2: [Brief description] 

• Change 3: [Brief description] 

Public Meeting: 

We will be holding a public meeting on [date] at [time] at [location] to discuss these changes in 

detail. We encourage you to attend and provide your feedback. 

Contact Information: 

If you have any questions or need further information, please feel free to contact us at [contact 

information]. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


