Dear [Recipient's Name],

| hope this message finds you well. | am writing to provide you with a summary of the recent
adjustments to the zoning policy that were enacted on [Date].

Overview of Adjustments

e Adjustment 1: Description of adjustment 1.
e Adjustment 2: Description of adjustment 2.
e Adjustment 3: Description of adjustment 3.

Impact of Adjustments

The recent changes are expected to [briefly describe the expected impact].

Next Steps

Moving forward, we recommend [any suggested actions or considerations following the
adjustments].

Thank you for your attention to this matter. Please feel free to reach out if you have any
questions or require further information.

Best regards,

[Your Name]
[Your Position]
[Your Contact Information]



