
Meeting Arrangement for Real Estate 

Negotiation Advisory 

Date: [Insert Date] 

Time: [Insert Time] 

Location: [Insert Location] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to confirm our upcoming advisory meeting 

regarding the real estate negotiation for [Property Address/Description]. 

The agenda for the meeting includes: 

• Review of the current market conditions 

• Strategy formulation for negotiation 

• Discussion of potential offers 

• Q&A session 

Please confirm your availability for the proposed date and time. If you have any specific topics 

you would like to discuss, feel free to share them prior to the meeting. 

Looking forward to our discussion. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Company] 

[Contact Information] 


