
Welcome to Your Temporary Accommodation 

Dear [Guest's Name], 

We are pleased to welcome you to [Accommodation Name] for your temporary stay. Your 

comfort and satisfaction are our top priorities. 

Here are some important details regarding your accommodation: 

• Check-in Date: [Check-in Date] 

• Check-out Date: [Check-out Date] 

• Accommodation Address: [Accommodation Address] 

• Contact Number: [Contact Number] 

Upon your arrival, you will find: 

• Basic furnishings and amenities 

• Kitchen supplies for your convenience 

• Access to [Wi-Fi/parking/laundry] facilities 

If you have any questions or require assistance during your stay, please do not hesitate to reach 

out to our team at [Contact Email/Phone Number]. 

We hope you have a pleasant stay! 

Best regards, 

[Your Name] 

[Your Title] 

[Accommodation Management Company] 


