
Property Management Services Offering 

Date: [Insert Date] 

To: [Landlord's Name] 

Address: [Landlord's Address] 

Dear [Landlord's Name], 

We are pleased to present our comprehensive property management services designed 

specifically for discerning landlords like yourself. Our goal is to ensure that your investment 

property is managed efficiently and profitably. Below, please find an overview of our detailed 

offerings: 

1. Tenant Screening 

We conduct thorough background checks, credit assessments, and reference verification to find 

reliable tenants for your property. 

2. Rent Collection 

We handle all aspects of rent collection, ensuring timely payments and providing you with 

monthly financial reports. 

3. Property Maintenance 

Our team coordinates all maintenance needs, offering 24/7 emergency services and regular 

property inspections. 

4. Lease Management 

We draft and enforce lease agreements, oversee lease renewals, and handle tenant 

communications. 

5. Financial Reporting 

Receive detailed monthly and annual financial statements, including profit and loss statements, 

to keep you informed about your investment. 

6. Eviction Services 

In the unfortunate event of an eviction, we manage the entire process legally and respectfully, 

ensuring compliance with local laws. 



Conclusion 

We are committed to maximizing your property's potential while providing peace of mind. 

Please feel free to reach out to us at [Phone Number] or [Email Address] for a detailed 

discussion on how we can assist you. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 

[Company Address] 

[Company Phone Number] 

[Company Email Address] 


