Contract Renewal Notification

Dear [Recipient's Name],

We hope this message finds you well. This letter serves to formally notify you that we would like
to initiate discussions regarding the renewal of our contract, originally signed on [Original
Contract Date], which is set to expire on [Expiration Date].

We value our partnership and believe that continuing our collaboration will be mutually
beneficial. We would appreciate the opportunity to discuss any necessary adjustments and
explore options for the renewal.

Please let us know your availability for a meeting within the next few weeks. We look forward to
your prompt response.

Thank you for your attention to this matter.
Sincerely,

[Your Name]

[Your Title]

[Your Company]

[Your Contact Information]



