
Letter of Reference for Volunteer 

Opportunities 

[Your Name] 

[Your Position/Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

To Whom It May Concern: 

I am writing to wholeheartedly recommend [Volunteer's Name] for any future volunteer 

opportunities. I have had the pleasure of working with [Volunteer's Name] at 

[Organization/Project Name] for [duration] during which they [describe specific contributions or 

roles]. 

[Volunteer's Name] demonstrated exceptional skills in [mention specific skills or attributes], and 

their commitment to [cause or mission] was evident in every project they undertook. 

[He/She/They] worked effectively with our team, always willing to assist others and bring 

positivity to the atmosphere. 

The initiative [he/she/they] showed while [describe an example of their initiative] was 

impressive and had a significant impact on our organization. We were fortunate to have such a 

dedicated volunteer who [mention any particular achievement or contribution]. 

I am confident that [Volunteer's Name] will continue to bring the same dedication and 

enthusiasm to future volunteer engagements. I strongly recommend [him/her/them] for any 

opportunities that may arise. 

If you would like further information, please do not hesitate to contact me at [Your Phone 

Number] or [Your Email Address]. 

Sincerely, 



[Your Name] 

[Your Position/Title] 

[Your Organization] 


