
Letter of Recommendation 

Date: [Insert Date] 

To Whom It May Concern, 

I am pleased to write this letter of recommendation for [Volunteer's Name], who volunteered at 

[Organization's Name] from [Start Date] to [End Date]. During this time, [he/she/they] made 

significant contributions to our team and the community. 

[Volunteer's Name] displayed exceptional dedication and passion for [work or project type]. 

[He/She/They] took on various responsibilities, including [list specific tasks or projects], which 

greatly benefited our organization and the individuals we serve. 

Moreover, [his/her/their] ability to [mention any skills or qualities, e.g., work collaboratively, 

communicate effectively, etc.] made [him/her/them] a valuable member of our team. 

[He/She/They] was always willing to lend a hand and took the initiative to [mention any 

leadership or innovative actions]. 

I confidently recommend [Volunteer's Name] for any future endeavors [he/she/they] may pursue. 

[His/Her/Their] commitment to service and ability to positively impact others will surely make 

[him/her/them] an asset in any organization. 

If you have any further questions, please feel free to contact me at [Your Phone Number] or 

[Your Email Address]. 

Sincerely, 

[Your Name] 

[Your Position] 

[Organization's Name] 

[Organization's Address] 


