Letter of Commendation

Date: [Insert Date]

Recipient Name
Address Line 1
Address Line 2

City, State, Zip Code

Dear [Recipient Name],

| am writing to express my heartfelt gratitude for your outstanding volunteer service with
[Organization/Project Name]. Your dedication and commitment have significantly impacted our
community.

Your efforts in [specific task or project] showcased your exceptional skills and unwavering
enthusiasm. You have inspired others with your willingness to go above and beyond.

On behalf of [Organization Name], | commend you for your remarkable contributions and
unwavering support. Your volunteerism has made a difference, and we are truly thankful to have
you on our team.

Thank you once again for your invaluable service. We look forward to your continued
involvement in our future endeavors.

Sincerely,

[Your Name]

[Your Position]
[Organization Name]
[Contact Information]



