
Grievance Submission Letter 

Date: [Insert Date] 

To, 

The Principal, 

[School Name], 

[School Address], 

[City, State, Zip Code] 

Subject: Grievance Submission Regarding [Specify Issue] 

Dear [Principal's Name], 

I hope this letter finds you well. I am writing to formally submit a grievance regarding [briefly 

describe the issue]. This matter has caused [explain the impact of the issue], and I believe it 

requires urgent attention. 

[Provide detailed description of the grievance, including any relevant dates, incidents, and 

individuals involved.] 

I kindly request that you look into this matter and provide a resolution at your earliest 

convenience. [You may also suggest any actions you think would help resolve the issue.] 

Thank you for your attention to this important matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Contact Information] 


