
Allergy Awareness Correspondence 

Date: [Insert Date] 

To: [Employer's Name] 

From: [Your Name] 

Subject: Allergy Awareness in the Workplace 

Dear [Employer's Name], 

I hope this message finds you well. I am writing to raise awareness about allergies in our 

workplace, which can significantly impact the health and safety of employees. 

As you may be aware, allergies can range from mild to life-threatening and often require 

immediate attention. It is essential for all employees to be informed about food allergens and 

other potential triggers within the workplace to create a safer environment. 

To promote allergy awareness, I propose the following steps: 

• Conduct training sessions on allergy awareness and emergency response. 

• Implement a clear policy regarding allergen management in shared spaces. 

• Provide resources for employees to report allergies safely and confidentially. 

By taking these actions, we can foster a supportive and inclusive atmosphere for all employees, 

particularly those with allergies. 

Thank you for considering this important initiative. I look forward to discussing it further. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Contact Information] 


