
Infection Prevention Strategies for Our 

Workplace 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Implementation of Infection Prevention Strategies 

Dear [Recipient's Name], 

As part of our ongoing commitment to ensuring a safe and healthy workplace, we will be 

implementing several infection prevention strategies aimed at reducing the risk of illness among 

our employees. Below are the key strategies we will adopt: 

• Regular hand hygiene practices, including handwashing with soap and water and the use 

of hand sanitizers. 

• Encouraging employees to stay home when feeling unwell to prevent the spread of 

infections. 

• Increased cleaning and disinfection of high-touch surfaces within the workplace. 

• Providing personal protective equipment (PPE) where necessary and ensuring its proper 

use. 

• Conducting regular training sessions on infection prevention and control measures. 

• Establishing clear protocols for reporting symptoms or exposure to infectious diseases. 

We believe that these measures will significantly enhance our workplace safety. Your 

cooperation and commitment are essential for the success of these strategies. If you have any 

questions or suggestions, please feel free to reach out. 

Thank you for your attention and cooperation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


