Action Plan Following Occupational Health
Evaluation

Date: [Insert Date]
To: [Employee's Name]

From: [Supervisor/Manager's Name]

Introduction

This letter outlines the action plan following your recent occupational health evaluation
conducted on [insert date]. The purpose of this plan is to ensure your continued health and
optimize your work performance.

Evaluation Summary

During the evaluation, the following key points were noted:
o [Key point 1]

e [Key point 2]
o [Key point 3]

Action Steps
The following action steps will be taken to address the concerns raised during your assessment:
1. [Action Step 1]

2. [Action Step 2]
3. [Action Step 3]

Timeline

The anticipated timeline for the implementation of these actions is as follows:
e [Timeline Item 1]

e [Timeline Item 2]
e [Timeline Item 3]

Follow-Up



A follow-up meeting will be scheduled on [insert date] to review the progress of this action plan.
Please feel free to reach out with any questions or concerns in the meantime.

Conclusion

We appreciate your cooperation and commitment to your health and well-being. Together, we
can create a supportive work environment.

Best regards,
[Your Name]
[Your Job Title]
[Company Name]

[Contact Information]



