
Follow-Up Visit Recommendation 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. Following our recent meeting on [insert date of meeting], I 

wanted to take a moment to follow up regarding my recommendation for a visit. 

During our discussion, we addressed several key points, particularly [briefly summarize key 

points]. I believe a follow-up visit would be beneficial to delve deeper into these issues and 

explore potential solutions. 

Therefore, I recommend scheduling a follow-up visit on [insert proposed date]. This would 

provide an excellent opportunity to further our conversation and address any outstanding 

questions or concerns. 

Please let me know your availability so we can arrange a suitable time. Thank you for 

considering this recommendation, and I look forward to hearing from you soon. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


