
Inquiry Letter for Mortgage Loan 

Conversion 

Date: [Insert Date] 

To: [Recipient's Name] 

[Bank/Company Name] 

[Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to inquire about the options available for 

converting my current installment mortgage loan into a different structure that may better suit my 

financial needs. 

Given the changes in my financial situation, I am interested in understanding the terms and 

conditions related to the conversion process. Specifically, I would like to know: 

• The types of mortgage loan conversion options available 

• Any fees associated with the conversion 

• The impact on my current interest rate and repayment schedule 

• Required documentation and eligibility criteria 

I would appreciate any information you can provide, or if possible, I would like to schedule a 

meeting to discuss this matter further. Thank you for your attention to my inquiry. 

Sincerely, 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Phone Number] 

[Your Email Address] 


