
[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Lender's Name] 

[Lender's Address] 

[City, State, Zip Code] 

Subject: Request for Mortgage Billing Cycle Adjustment 

Dear [Lender's Name], 

I hope this message finds you well. I am writing to formally request an adjustment to the billing 

cycle for my mortgage loan associated with [Your Account Number]. 

Currently, my mortgage payments are due on [Current Due Date], which poses some challenges 

for my financial planning. I kindly request that my billing cycle be adjusted to [Requested Due 

Date] to better align with my income schedule. 

I appreciate your consideration of this request and look forward to your prompt response. Please 

let me know if you require any additional information or documentation to process this request. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 


