Request for Reissue of Mortgage Documents

[Your Name]

[Your Address]

[City, State, ZIP Code]

[Email Address]

[Phone Number]

[Date]

[Lender's Name]

[Lender's Address]

[City, State, ZIP Code]

Dear [Lender's Name],

| am writing to formally request the reissue of my mortgage documents for the property located
at [Property Address]. I have encountered [brief reason for reissue, e.g., lost documents, need for
updated terms], and | would appreciate your assistance in this matter.

For your reference, my mortgage account number is [Account Number]. I would be grateful if
you could expedite the process as | require these documents for [mention any urgency, if

applicable, e.g., refinancing, legal purposes].

Please let me know if you need any additional information to process my request. | look forward
to your prompt response.

Thank you for your attention to this matter.
Sincerely,

[Your Name]



