Template for Addressing Temporary Debt
Challenges

[Your Name]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Date]

[Recipient's Name]

[Recipient's Title]

[Recipient's Company/Organization]

[Company Address]

[City, State, Zip Code]

Subject: Request for Temporary Relief Due to Debt
Challenges

Dear [Recipient's Name],

I hope this message finds you well. I am writing to inform you of my current financial situation,
which has led to temporary debt challenges. Due to [briefly explain the reason, e.g., unexpected
medical expenses, job loss, etc.], I am finding it increasingly difficult to meet my financial
obligations.

| value my relationship with [Recipient's Company/Organization] and have consistently made
efforts to fulfill my payment commitments. However, | am requesting your understanding and
support during this challenging time. I would like to explore possible options for temporary relief

such as [mention any specific requests, e.g., payment deferment, reduced payment plan, etc.].

| believe that with some support, | can overcome this situation and return to regular payments. |
appreciate your consideration of my request and hope to discuss this matter further.



Thank you for your attention to this important issue. | look forward to your response.
Sincerely,

[Your Name]



