
Income Documentation Letter 

Date: [Insert Date] 

To Whom It May Concern, 

I, [Your Name], residing at [Your Address], am writing to provide documentation of my income 

as requested for the purpose of [state purpose, e.g., loan application]. 

My current employment details are as follows: 

• Employer Name: [Employer's Name] 

• Position: [Your Job Title] 

• Annual Income: [Your Annual Income] 

• Employment Start Date: [Start Date] 

Attached to this letter, you will find the following documentation to verify my income: 

• Recent pay stubs (last two months) 

• Tax return for the last year 

• Employment verification letter (if applicable) 

If you require any further information or additional documents, please do not hesitate to contact 

me at [Your Phone Number] or [Your Email Address]. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Signature] 

[Your Printed Name] 


